
CHURCH OF THE HOLY COMMUNION 
and 

THE EPISCOPAL DIOCESE OF WEST TENNESSEE 
 

Minister of Communication 
(A Full-Time Lay Professional Position) 

 
Church of the Holy Communion and the Episcopal Diocese of West Tennessee seek to appoint a 
creative and dynamic Minister of Communication whose primary task will be telling the story of what the 
Holy Spirit is doing in and through them for the transformation of the world.  
 
At Church of the Holy Communion, the Minister of Communication will be responsible for the 
development of a comprehensive communications strategy, for the exploration of new media, and for 
the generation of rich content. To this end, the Minister of Communication has oversight for all print 
and electronic communications emanating from the parish and is responsible for ensuring both their 
accuracy and timely production. The Minister of Communication supervises any staff members who may 
be working in the communications department – currently a part-time graphic designer and a volunteer 
photographer. 
 
At the Episcopal Diocese of West Tennessee, the Minister of Communication will be responsible for 
producing content for and updating all electronic communications emanating from the diocese, 
including the diocesan website, social media platforms, and diocesan e-mails. The Minister of 
Communication will also solicit, edit, and produce content for a quarterly electronic newsletter. 
 
While the Bishop is the primary voice of the diocese with external media, and while the Rector fills the 
same role for the parish, the Minister of Communication serves as their primary deputy in this regard, 
both in promoting stories and in responding to outside inquiries.  
 
At the outset, 70% of the Minister of Communication’s time will be devoted to ministry in the parish 
and 30% to ministry on behalf of the diocese. The Minister of Communication will report directly to the 
Rector for parish-based work and to the Bishop for diocesan-based work. The Rector and the Bishop 
will work with the Minister of Communication to ensure that expectations of time are correctly balanced.  
 
Teamwork is a core value for everyone who serves at Church of the Holy Communion and at the 
Diocese of West Tennessee. The Minister of Communication can expect to receive support from and 
provide support to other ministry areas when needed. 
 
The successful candidate will be a lay professional with a sense of vocation around church 
communications. He or she will have relevant education and experience and will approach the entirety of 
his or her ministry with grace, good humor, and an unwavering commitment to achieve excellence in all 
things while still maintaining good physical, spiritual, and mental wellness.  

A complete application packet will include a cover letter, three published writing samples, a resume, and 
a list of three references. Minister of Communication is a full-time position with health and retirement 
benefits according to parish policy. The Minister of Communication works on Sundays and is afforded a 
weekday Sabbath. 
 

Direct applications and inquiries to: 
The Reverend Sandy Webb, Rector 

Church of the Holy Communion 
4645 Walnut Grove Road, Memphis, Tennessee 38117 

swebb@holycommunion.org ~ (901) 767-6987 


